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GRANT APPLICATION FORM 

The Black Sea Project Promotion Facility (BSPPF)


REFERENCE (to be completed by the Steering Committee of the BSPPF)
Number
Application received on…
Steering Committee decision and date

1) INTRODUCTION

· The electronic version of this Grant Application Form, together with eventual supporting documents to be included in the application, shall be sent to the Permanent International Secretariat (PERMIS) of the Black Sea Economic Cooperation (BSEC), e-mail: info@bsec-organization.org, to the attention of the Manager of the BSPPF.
· The paper version of the application, signed and stamped, which legally constitutes the original copy, shall be submitted in a sealed envelope by registered mail, by courier service or by hand-delivery to the address indicated below: 
Darussafaka Cad. Seba Center
Is. Merkezi, No:45 Kat 3
Istinye 34460 Sariyer
Istanbul, Turkey
· Applicants are highly recommended to send a draft copy of the form by e-mail to the Manager of the BSPPF at asgorel@yandex.ru for screening prior to submitting the final version.
· Before submitting the Grant Application Form, applicants should carefully read the “Operating Guidelines” specifying the working modalities of the Facility.
· Applications and supporting documents shall be submitted in English, and all financial data shall be stated in US Dollars.
   


	

	SUMMARY OF THE APPLICATION

	Project’s (activity’s) title:

	Brief summary of the action (max. 1 page):

	Requested Facility’s contribution (in $)

	



	


	


2. INFORMATION ON THE APPLICANT

	2.1 Identity of the applicant

	Official name in full:

	Official legal form (A private or a public body? Profit-making or an NGO? International organization?): 


	Legal personality (understood as applicant's capacity to sign contracts and constitute a party in court proceedings under the applicable national legislation):






	2.2 Contact details

	Street address:

	Postcode:

	City:

	Country:

	Telephone: 				

	Fax:

	E-mail address:

	Website: 




	2.3 Contact person/Coordinator responsible for the project proposal 

	Family name:					First Name:

	Position/Function:

	Telephone:					Mobile:

	Fax:

	E-mail address:



	2.4 Project Manager (responsible for the implementation of the action)

	Family name:					First Name:

	Position/Function/Mandate:

	Telephone:					Mobile:

	Fax: 

	E-mail address:

	

	

	

	

	

	

	


2.5 BANK DETAILS 

The account to be used in the context of the action for which a grant is being requested must allow payments made by the Facility to be identified.

The bank details are to be completed in the Financial Identification Form (attached; to be filled out by the contact person).


3. PROFILE OF THE APPLICANT

	Operational capacity



The Applicant must have the professional competencies as well as appropriate experience necessary to complete the proposed action. In this respect, the applicant has to provide the following information:

	3.1 Experience and proof of qualification:
Reference to most relevant experience of the applicant (up to 3 actions i.e. projects, initiatives, publications, products, services and/or other achievements of the organisation). (Max. 1 page, using the table below) + qualification of the main staff, proof of professional skills









	Description of experience/project
	Regional, national, or local level
	Year of finalisation
	Website/online reference (for further information, if available)

	
	
	
	

	
	
	
	

	
	
	
	





	3.2. Financial capacity




Applicants must have stable and sufficient financial resources to maintain their activity throughout the period during which the action is being carried out and to participate in its funding. In this respect, applicants have to submit supporting documents testifying that they have the required potential and haven’t arrears towards the different level budgets.
N.B: Public entities and international organisations are considered to have stable and sufficient sources of funding to maintain their activity throughout the period during which the action is being carried out and to participate in its funding. For these entities, no additional supporting documents are necessary. 



4. INFORMATION ON THE ACTION FOR WHICH THE GRANT IS REQUESTED


	4.1 Description of the action

	Project’s (activity’s) title:



	a)	 Objectives (max. 1 page): 
Please provide a description of the general and specific objectives of the project/activity and explain how they will contribute to the goals of the BSEC and the Facility. 
The objectives must be realistic (be achievable within the timeframe of the project with the proposed budget and means) and clear (without ambiguity, specific and measurable). 



	b) General description of the action (max. 2 pages):
Please describe the overall concept of the project/activity and specify where it will be implemented.  Explain the relevance of the project/activity in the regional context. Describe the current situation from the angle of the underlying need/challenge/opportunity/gap and state the reasons for the chosen solution as set out in the proposal.


	c) Expected results and sustainability (max. 1 page):
Please list the main expected results at the end of the project/activity. Those must be concrete, realistic and quantifiable as far as possible. Expected results should not be the project's (activity’s) objectives, but rather outputs and achievements allowing it to reach the objectives.

Whenever possible, include a number of qualitative and/or quantitative indicators to measure the real effect of the expected results and the impact of the project/activity. 
The indicators should be closely linked to the objectives of the project/activity, providing relevant information of what is expected to be achieved as compared to the baseline set at the start of the action. 

Also, inform weather the project will continue to be implemented when grant funds end. 

	

	d) Expected constraints and risks related to the project/activity implementation, and mitigation measures (max. 1 page):
Please describe possible constraints and risks involved in the project/activity implementation, how they might affect its objectives and outcomes, and how they would be mitigated. 




	4.2 Planned duration of the action (in months):

	Planned starting date:                                     Estimated end date:





	4.3	Timetable for stages of the action showing main expected results for each part in the process (max. 1 page, to be compiled in a concise and flexible way) 
Please make sure main action components are reflected.

Note: Please fill in the timetable by referring to relative dates such as month 1, month 3 and so on, rather than specific dates (month and year). 






	LEGAL NOTICE
Applicants are informed that, under the Donor Agreement between the Government of the Russian Federation, the BSEC PERMIS and the BSTDB, no grants may be awarded retrospectively for actions already completed. In those exceptional cases accepted by the Steering Committee where applicants demonstrate the need to start an action before the Grant Contract is signed, expenditure eligible for financing may have been incurred before the Grant Application was submitted.








5.VISIBILITY

5.1 Publicity and dissemination (max. 1 page)
Describe measures which you plan to take to disseminate information on the project/activity and its results, e.g. press releases, press conferences, publications and articles, websites, conferences, mailing, etc.

5.2 Use of BSPPF logo, appropriate wording and references
Explain how you plan to promote the BSPPF’s support for the action.



6. ESTIMATED BUDGET

6.1 Person responsible for expenditure:
Name and surname: 
Official position: 
Address: 
Tel.: 
Mobile: 
Fax.: 
E-mail:

6.2 Total cost and the BSPPF contribution
While making all calculations in US Dollars, applicants must use the monthly exchange rate published on the relevant country Central Bank’s website.
Applicants should be aware that they fully carry the exchange rate risk.
Applicants must indicate whether an advance payment is needed to start the action. If so,
The advance payment should be clearly mentioned in 6.3 below. The Steering Committee
reserves the right to alter the advance payment amount requested upon consideration of the cost breakdown and the capabilities of the Applicant to carry out the proposed action.

6.3 Breakdown of estimated costs

Please provide detailed budget breakdown specifying items to be covered from the BSPPF grant. Add or remove rows as needed. If necessary, use the table below for providing budget outline only and prepare a detailed budget as a separate Excel sheet.
[bookmark: __UnoMark__865_1264239675]No.
[bookmark: __UnoMark__866_1264239675]Budget items with description
[bookmark: __UnoMark__867_1264239675](quantity, man/hours, etc.)
[bookmark: __UnoMark__868_1264239675][bookmark: __UnoMark__869_1264239675]Unit cost
[bookmark: __UnoMark__870_1264239675][bookmark: __UnoMark__871_1264239675]Subtotal
BSPPF grant
[bookmark: __UnoMark__872_1264239675][bookmark: __UnoMark__873_1264239675]Contributions of other partners
[bookmark: __UnoMark__874_1264239675][bookmark: __UnoMark__875_1264239675]1.
[bookmark: __UnoMark__876_1264239675][bookmark: __UnoMark__877_1264239675]Staff
[bookmark: __UnoMark__878_1264239675][bookmark: __UnoMark__879_1264239675]0 $
[bookmark: __UnoMark__880_1264239675][bookmark: __UnoMark__881_1264239675]              0 $
0 $
[bookmark: __UnoMark__882_1264239675][bookmark: __UnoMark__883_1264239675]0 $
[bookmark: __UnoMark__885_1264239675][bookmark: __UnoMark__884_1264239675]
[bookmark: __UnoMark__886_1264239675][bookmark: __UnoMark__887_1264239675]Subtotal Staff
[bookmark: __UnoMark__888_1264239675][bookmark: __UnoMark__889_1264239675]               0 $

[bookmark: __UnoMark__891_1264239675][bookmark: __UnoMark__890_1264239675]
[bookmark: __UnoMark__892_1264239675][bookmark: __UnoMark__893_1264239675]2.
[bookmark: __UnoMark__894_1264239675][bookmark: __UnoMark__895_1264239675]Travel, accommodation and subsistence allowance
[bookmark: __UnoMark__896_1264239675][bookmark: __UnoMark__897_1264239675]0 $
[bookmark: __UnoMark__898_1264239675][bookmark: __UnoMark__899_1264239675]               0 $
0 $
[bookmark: __UnoMark__900_1264239675][bookmark: __UnoMark__901_1264239675]0 $
[bookmark: __UnoMark__903_1264239675][bookmark: __UnoMark__902_1264239675]
[bookmark: __UnoMark__904_1264239675][bookmark: __UnoMark__905_1264239675]Subtotal Travel
[bookmark: __UnoMark__906_1264239675][bookmark: __UnoMark__907_1264239675]              0 $

[bookmark: __UnoMark__909_1264239675][bookmark: __UnoMark__908_1264239675]
[bookmark: __UnoMark__910_1264239675][bookmark: __UnoMark__911_1264239675]3.
[bookmark: __UnoMark__912_1264239675][bookmark: __UnoMark__913_1264239675]Cost of Services
[bookmark: __UnoMark__914_1264239675][bookmark: __UnoMark__915_1264239675]0 $
[bookmark: __UnoMark__916_1264239675][bookmark: __UnoMark__917_1264239675]               0 $
0 $
[bookmark: __UnoMark__918_1264239675][bookmark: __UnoMark__919_1264239675]0 $
[bookmark: __UnoMark__921_1264239675][bookmark: __UnoMark__920_1264239675]
[bookmark: __UnoMark__922_1264239675][bookmark: __UnoMark__923_1264239675]Subtotal Cost of Services
[bookmark: __UnoMark__924_1264239675][bookmark: __UnoMark__925_1264239675]                 0 $

[bookmark: __UnoMark__927_1264239675][bookmark: __UnoMark__926_1264239675]
[bookmark: __UnoMark__928_1264239675][bookmark: __UnoMark__929_1264239675]4.
[bookmark: __UnoMark__930_1264239675]Administration Costs 
[bookmark: __UnoMark__931_1264239675]
[bookmark: __UnoMark__932_1264239675][bookmark: __UnoMark__933_1264239675]0 $
[bookmark: __UnoMark__934_1264239675][bookmark: __UnoMark__935_1264239675]                0 $
0 $
[bookmark: __UnoMark__936_1264239675][bookmark: __UnoMark__937_1264239675]0 $
[bookmark: __UnoMark__939_1264239675][bookmark: __UnoMark__938_1264239675]
[bookmark: __UnoMark__940_1264239675][bookmark: __UnoMark__941_1264239675]Subtotal Administration Costs
[bookmark: __UnoMark__942_1264239675][bookmark: __UnoMark__943_1264239675]                  0 $

[bookmark: __UnoMark__945_1264239675][bookmark: __UnoMark__944_1264239675]
[bookmark: __UnoMark__946_1264239675][bookmark: __UnoMark__947_1264239675]5.
[bookmark: __UnoMark__948_1264239675][bookmark: __UnoMark__949_1264239675]Eligible Indirect Costs – Overheads (max. 7%)
[bookmark: __UnoMark__950_1264239675][bookmark: __UnoMark__951_1264239675]0 $
[bookmark: __UnoMark__952_1264239675][bookmark: __UnoMark__953_1264239675]                0 $
0 $
[bookmark: __UnoMark__954_1264239675][bookmark: __UnoMark__955_1264239675]0 $
[bookmark: __UnoMark__957_1264239675][bookmark: __UnoMark__956_1264239675]
[bookmark: __UnoMark__958_1264239675][bookmark: __UnoMark__959_1264239675]Subtotal Eligible Indirect Costs
[bookmark: __UnoMark__961_1264239675][bookmark: __UnoMark__960_1264239675]
[bookmark: __UnoMark__962_1264239675][bookmark: __UnoMark__963_1264239675]                0 $

[bookmark: __UnoMark__965_1264239675][bookmark: __UnoMark__964_1264239675]
[bookmark: __UnoMark__966_1264239675][bookmark: __UnoMark__967_1264239675]6.
[bookmark: __UnoMark__968_1264239675][bookmark: __UnoMark__969_1264239675]Other (specify; justification for purchasing equipment needs to be annexed)
[bookmark: __UnoMark__970_1264239675][bookmark: __UnoMark__971_1264239675]0 $
[bookmark: __UnoMark__972_1264239675][bookmark: __UnoMark__973_1264239675]                0 $
0 $
[bookmark: __UnoMark__974_1264239675][bookmark: __UnoMark__975_1264239675]0 $
[bookmark: __UnoMark__977_1264239675][bookmark: __UnoMark__976_1264239675]
[bookmark: __UnoMark__978_1264239675][bookmark: __UnoMark__979_1264239675]Subtotal Other 
[bookmark: __UnoMark__981_1264239675][bookmark: __UnoMark__980_1264239675]
[bookmark: __UnoMark__982_1264239675][bookmark: __UnoMark__983_1264239675]                0 $

[bookmark: __UnoMark__985_1264239675][bookmark: __UnoMark__984_1264239675]
[bookmark: __UnoMark__986_1264239675][bookmark: __UnoMark__987_1264239675]
[bookmark: __UnoMark__988_1264239675][bookmark: __UnoMark__989_1264239675]
[bookmark: __UnoMark__990_1264239675][bookmark: __UnoMark__991_1264239675]
[bookmark: __UnoMark__992_1264239675]

[bookmark: __UnoMark__994_1264239675][bookmark: __UnoMark__995_1264239675]
[bookmark: __UnoMark__997_1264239675][bookmark: __UnoMark__996_1264239675]
[bookmark: __UnoMark__998_1264239675][bookmark: __UnoMark__999_1264239675]
[bookmark: __UnoMark__1001_1264239675][bookmark: __UnoMark__1000_1264239675]
[bookmark: __UnoMark__1002_1264239675]

[bookmark: __UnoMark__1005_1264239675][bookmark: __UnoMark__1004_1264239675]
[bookmark: __UnoMark__1006_1264239675][bookmark: __UnoMark__1007_1264239675]TOTAL
[bookmark: __UnoMark__1008_1264239675][bookmark: __UnoMark__1009_1264239675]0 $
0 $
[bookmark: __UnoMark__1010_1264239675]0 $


LEGAL NOTICE: the Donor Agreement stipulates that at least 50% of the Donor’s contribution shall be allocated to finance consultants and service providers from the Donor country.


















7. FINANCIAL RESOURCES









	7. SIGNATURE AND STAMP




	 APPLICANT 

	I the undersigned confirm that I am duly authorised by the applicant entity to sign this Application and that all information provided herein is correct and accurate.

Name and surname:
Official position: 
Date and place:
Signature:                                                                                          Legal stamp: 
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